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Abstract
Your abstract should be one paragraph and should be between 150 and 250 words. It is a summary of the most important elements of your paper including: the purpose, problem, methods (Chapter 3), findings (Chapter 4) and conclusions (Chapter 5). All numbers in the abstract, except those beginning a sentence, should be typed as digits rather than words. To count the number of words in this paragraph, select the paragraph, and on the Tools menu click Word Count.
	Keywords: You should list keywords from your manuscript in your abstract. To do this, indent as you would if you were starting a new paragraph, type Keywords: (italicized), and then list your keywords. Listing your keywords will help researchers find your work in databases like Proquest.
· NOTE: The page numbers in all of the “front matter” or the content included at the beginning before Chapter 1 uses lower case ROMAN NUMERALS.  A SECTION BREAK has been added into the Style sheet of this thesis/project template. 
· You should delete the directions at the beginning of each section after you have written your content. Be careful not to delete the “Page Breaks” and Section Breaks. These breaks can be viewed by clicking the “Show/Hide” icon [image: ] in the Microsoft Word tool bar. If you click on the ¶ symbol in Microsoft Word, you will be able to see the all “Nonprinting characters” such as a “Page Break”, a return, and the spacing at the end of each sentence (one space). This template includes “page breaks” at the end of each section.
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Dedication (Optional)
It is acceptable, but optional, if you would like to add a short paragraph dedicating your thesis/project to someone or something that you feel is bigger than you.


Table of Contents
If you would prefer a Table of Contents MS Word template, you can find a free one here: https://www.template.net/business/word-templates/table-of-contents/
A “best practice” is to include each heading and subheading as they are created in the body of your manuscript. Add the page numbers for the TOC as you approach the final submission of your manuscript for the final review. 
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Why did you choose this topic? Why does this theoretical framework intrigue you? Why does it resonate with you? What events in your life have led you to seek insight into this problem(s). 
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CHAPTER ONE
BACKGROUND


Title of Paper
Begin your paper with the introduction. The active voice, rather than passive voice, should be used in your writing. Write from a general or broad perspective to a detailed, specific ending. It is a best practice to read your writing aloud as this helps with the overall flow and logical sequencing of your paper. 
This template is formatted according to APA Style guidelines, with one inch top, bottom, left, and right margins; Arial or Times New Roman font in 12 point; double-spaced; aligned flush left; and paragraphs indented ½ inch. The page number appears one inch from the right edge on the first line of each page.
Headings
Use headings and subheadings to organize the sections of your paper. The first heading level is formatted with initial caps and is centered on the page. Do not start a new page for each heading. More information about HEADINGS can be found here.
Subheading
Subheadings are formatted with italics and are aligned flush left.
Headings in Chapter 1 would include: Brief Overview, Purpose of the Study, the problem, research questions, theoretical framework, hypothesis (quantitative studies), and definitions. Additional subheadings can be added that supplement these sections.
Citations
Source material must be documented in the body of the paper by citing the authors and dates of the sources. The full source citation will appear in the list of references that follows the body of the paper. When the names of the authors of a source are part of the formal structure of the sentence, the year of the publication appears in parenthesis following the identification of the authors, for example, Smith (2001). When the authors of a source are not part of the formal structure of the sentence, both the authors and years of publication appear in parentheses, separated by semicolons, for example (Smith and Jones, 2001; Anderson, Charles, & Johnson, 2003). When a source that has three, four, or five authors is cited, all authors are included the first time the source is cited. When that source is cited again, the first author’s surname and “et al.” are used. See the example in the following paragraph.
Use of this standard APA 6 style “will result in a favorable impression on your instructor” (Smith, 2001). This was affirmed again in 2003 by Professor Anderson (Anderson, Charles & Johnson, 2003).
When a source that has two authors is cited, both authors are cited every time. If there are six or more authors to be cited, use the first author’s surname and “et al.” the first and each subsequent time it is cited. When a direct quotation is used, always include the author, year, and page number as part of the citation. 
A longer quote of 40 or more words should appear (without quotes) in block format with each line indented ½ inch from the left margin.




CHAPTER TWO
REVIEW OF THE LITERATURE

Overview
Tell how the chapter is organized. Chronologically? Begin working from a broad general perspective and work deductively with the related research. Which databases were used in your search? What were the search terms used? How many peer-reviewed journal articles? What is the range in years of your search (i.e. 2005-present)? 
The review of related literature indicates what is known about the problem or the topic. Its function is to educate the reader about the area under study. The review is NOT a series of abstracts or annotations but rather a summary and analysis of the relations and differences among relevant studies and reports. The review should flow in a way that the least related references are discussed first and the most related references are discussed last. The most frequent complaint about a literature review is the subjectivity and HOW the research included was selected. How can you be objective in your reporting of the current literature as it relates to your topic? Provide a diverse cross-section of the pros and cons on your topic. Do NOT just provide the research that supports your tacit theory or hypothesis.  
Bibliographic software tools such as Mendeley and Zotero are highly recommended to assist you in the organization of the voluminous amount of research. 

Guidelines for Writing a Literature Review
The process of doing a literature review can be divided into TWO parts: (1) the search process and (2) the writing of the review. The following suggestions will make both parts of the process easier:
(1) Read generally for an overview of the problem area before defining the topic precisely.
(2) Define the limits of the review. Too broad a search will overwhelm you with material; to narrow a topic might make you overlook related work or not find enough material.
(3) Through indexes and abstracts, locate a reasonable number of sources and begin reading those sources. Then move back to the bibliographies and abstracts. This will allow you to develop a pool of relevant sources.
(4) Establish criteria for selecting materials that will be included in the review. For example, peer-reviewed journals from 2005-present; international scope or limited to national scope; keep a track of the databases that you use. (e.g. Proquest, EBSCO).
(5) Keep track of the search criteria AND the results. For example, if you searched “e-Learning” and “interactivity” it would yield 5,456,345 hits. How many of these are empirical, peer-reviewed journal publications? It is recommended to use an “Advanced Search” 
(6) It is highly recommended that you use bibliographic software to help organize the literature (e.g. RefWorks, Mendeley).
(7) Continue the search until the sources are saturated and you feel you are in command of the topic.
(8) Arrange the material reviewed into categories that are suggested by the material itself. (e.g., using the criteria above in item # 5, under the “e-learning” categories you might put synchronous, asynchronous learning, hybrid learning, MOOCs, micro-learning and more as subheadings.
(9) Structure the review into three parts: introductory material, the body of the review, and a concluding section.  It is highly recommended to use some type of visual outline or mind-mapping tool that will allow you to see the “big picture” and the inter/intra relationships of the research. 
(10) Some literature reviews will have a table synthesizing all the related literature and the findings, methods, research methods, findings, and implication from these studies. 
(11)  To help with the organization and presentation of the literature, 

Synthesized from: Merriam, S. & Simpson, E. L. (2000). A guide to research for educators and trainers of Adults. 2nd Ed. Krieger Publishing. Malabar, Florida.

Gay, L. R., Mills, G. E., & Airasian, P. (2012). Educational research: Competencies for analysis and applications.  12th Ed. Pearson Publishing. Boston.


CHAPTER THREE
METHODS

This chapter answers the question “HOW?”  How was your study/project designed? Provide a detailed justification for the decisions made to promote a robust research design.
The first sentence of this and very chapter will be the PURPOSE STATEMENT that should be copied and pasted from Chapter One. 
Below are some of the headings (there are additional headings) that would be included in this chapter.
Data collection instruments (qualitative and/or quantitative) or other materials used in the study should be described fully. The description should indicate the purpose of the instrument, its application, and the validity and reliability of the instrument. A copy of the instrument should be included in the Appendix. 
This chapter should describe the steps the researcher followed in conducting the study, in chronological order, in sufficient detail to permit the study to be replicated. 

	Quantitative Design
	Qualitative Design

	Overview – Provide a detailed description and justification for each section below. 
	Overview – 

	Sample – Data Collection
	Sample Data Collection - 

	How do you guard against sample bias?
	Provide a “Subjectivity Statement” acknowledging your inherent bias because of you are the research instrument.

	Measuring Instrument. Why was this tool selected? Confidentiality? anonymity?
	[bookmark: _GoBack]Participants – DETAILED descriptions, pseudonyms, confidentiality? Anonymity?

	Descriptive Statistics. What does descriptive statistics add? 
	Observations -  WHY were observations used in this study? How many? How long?

	Inferential Statistics - Correlational Statistics -
	Interviews – Structured or semi-structured WHY?  

	Validity & Reliability
	Confirmability – Triangulation – Member Check

	Data Analysis
How was the data analyzed?  How do you guard against Type 1 and Type 2 
errors? 
	Data Analysis

	Limitations: 
	Limitations

	IRB application submitted
	IRB application submitted 

	Conclusion
	Conclusions:  




A mixed methods approach is also a valid research design and would incorporate headings from both of the above columns.


CHAPTER FOUR
FINDINGS

What are the results from your study? 
The results section describes the statistical techniques or the inferential interpretation that were applied to the data and the results of these analyses. Tables present numerical data and include descriptive statistics, t-tests, and F ratios. 
Qualitative research reporting tends to be based mainly on descriptions and quotations that support or illustrate the themes that emerged in the study.
IMPORTANT: You must tie your findings BACK to the relevant literature you cited in Chapter 2. Do your findings align with some of the previous published research or do you findings contradict or have theoretical “issues” with other empirical research? 

This table is divided into 2-columns – Thesis and Project
Choose the appropriate column and follow the directions. 

	Thesis
	Project

	Findings
	Reflections

	Begin my restating the PURPOSE of your study. Provide an overview of the structure in this chapter.
	Begin my restating the PURPOSE of your study. Provide an overview of the structure in this chapter.

	What are the results from your study? How do you know this? In other words, is this a RESULT or can it be an actual conclusion? 
	What did you learn?

	Add Figures and Tables along with a description of the significance of each.
	What was most challenging? Why?
What part(s) of the project would you improve the next time?



If you decide to include a graphic or FIGURE in your thesis, follow these steps:
· The figure MUST be added inside a 1 x 1 Table cell. 
· The Table Cell must be centered.
· The Figure must be centered inside the Table cell.
· The VERTICAL borders of the table cell must be removed. 
· One the first line below the 1 x 1 table cell, you must add the following:
· Figure #. Title of figure. Attribution and copyright. Use “Used with Permission” if the graphic/figure has a copyright elsewhere.

More information on Tables & Figures can be found here.  


CHAPTER FIVE
CONCLUSIONS

What do the FINDINGS from Chapter Four mean? Discuss, discuss, and discuss. What are the implications for education or whatever field of study you are studying? What are the implications for learners? What are the implications for education or the field you are studying? What the implications and prospects for further research? What are the big takeaways? 

IMPORTANT:  Does your findings support or contradict the research that you cited in the Chapter Two Review of the Literature? 

ALL research thesis or projects have a section that discusses and interprets the results, draws conclusions and states implications, and makes recommendations. Each result should be discussed in terms of its relation to the topic and its agreement or disagreement with previous results obtained in other studies that were cited in Chapter 2.
Two common errors in this chapter are to confuse results and conclusions and to overgeneralize results. A RESULT is the outcome of a test of significance or a qualitative analysis; the corresponding CONCLUSION is that the original hypothesis or topic WAS or WAS NOT supported by the data. In qualitative reports the conclusion may simply be a summarizing description of what was observed. Students overgeneralize when they state conclusions that are not warranted by the data. 

An example of overgeneralization: A group of first graders receiving personalized instruction were found to achieve significantly higher scores on a test than a group receiving traditional lecture instruction. It would be an overgeneralization to conclude that personalized instruction is (always) a superior method of instruction for all elementary students. 

In the chapter, the researcher is permitted to freely discuss any possible revisions or additions to existing theory and to encourage studies designed to test the results in Chapter 4. The researcher is also free to express opinions that are not necessarily direct outcomes of data analysis. 


[image: ]
References

If you are using Microsoft Word 365 (Free with a .edu email address at this LINK), there is an easy way to ADD APA 6 References, and to check the APA formatting for your draft paper. 
DIRECTIONS:
With your draft document open, Click on the “DOCUMENT ELEMENTS” tab. 
(1) Select APA from the pull down menu and click “MANAGE”. A pop-up window entitled “Citations” will emerge. 
(2) At the left is a graphic of the CITATIONS pop-up menu.
(3) Click on the + sign in the bottom left of the Citations pop up window to add each reference. 

Examples:
Anderson, C. & Johnson, M. K. (2003). The impressive psychology paper. Chicago:  Lucerne Publishing.
Smith, M. (2001). Writing a successful paper. The Trey Research Monthly, 53, 149-150.

Entries are organized alphabetically by surnames of first authors and are formatted with a hanging indent. Most reference entries have three components:
Authors: Authors are listed in the same order as specified in the source, using surnames and initials. Commas separate all authors. When there are seven or more authors, list the first six and then use “et al.” for remaining authors. If no author is identified, the title of the document begins the reference.
Year of Publication: In parenthesis following authors, with a period following the closing parenthesis. If no publication date is identified, use “n.d.” in parenthesis following the authors.
Source Reference: Includes title, journal, volume, pages (for journal article) or title, city of publication, publisher (for book).



Appendices
Each Appendix appears on its own page and is labeled with uppercase letters beginning with A.  For example, Appendix A, Appendix B etc.
Appendices could include these items if applicable: Participant Consent Form, survey instrument, Data sets, Interview Guide, Lessons or learning objects created, and more. 

A SAMPLE PAPER in APA 6 format can be found here.



Below is the format for inserting a TABLE into your manuscript.

Table 1
Type the table title here
[Insert table here]

Figure Captions
Attribution of figure

Figure 1. Caption of figure Place in a 1 x 1 Table cell. Center the Table cell. Center the figure inside the cell. Remove the vertical borders. Use 10pt font. 
There are several options:
(1) If you created the figure add:    Figure x. Title ©2016 YOUR NAME. All rights reserved.
(2) If you created the figure and would like to allow others usage, please look at the CREATIVE COMMONS website to determine which of the 4 licenses is best for you. 
http://creativecommons.org 
(3) If the figure is not your intellectual property you MUST provide attribution. In some cases, you must get written authorization. If so, add “Used with permission”. 
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